
 

Job description: Feeding Britain Coordinator 

 

 

Salary £24,000 to £26,000 pro rata dependent on experience 

 

Hours 80% Full Time Equivalent role (30 hours per week).  

We are open to agreeing with the successful candidate how these hours 

would be spread across the week (e.g. 4 full time days, 5 shorter days 

etc.) 

Contract Fixed term contract (18 months) 

 

Start date 

 

As soon as possible 

Location Feeding Britain office (central London), with some UK travel  

 

Annual leave 25 days per year, pro rata  

 

Closing date 5pm on Monday 29th May 2017 

 

 

 

Purpose of role 

The Coordinator will play a key role in developing and expanding the work of Feeding 

Britain to eliminate hunger in the UK. The post will lead on communications for this new, 

rapidly growing charity, and will provide project support to help grow our network of local 

anti-hunger pilots around the UK. The post will also provide some administrative and 

fundraising support across Feeding Britain’s activities.    

 

 

Reporting to 

The post will report to Feeding Britain’s National Director.  

 

 

About Feeding Britain 

Our vision is a UK where no one has to go hungry. We want to demonstrate how hunger and 

its underlying causes can be addressed, and use this learning to advocate for system level 

change to eliminate hunger in the UK. 

 

Feeding Britain is an independent charity established by members of the All Party 

Parliamentary Group (APPG) on Hunger to implement the recommendations of the Feeding 

Britain reports, and undertake practical action to alleviate hunger in the UK. We are 

independent, and open to working with all.  

 

The APPG on Hunger is a cross party group of MPs and peers who set up a parliamentary 

enquiry in 2014 to look into the alarming rise in food bank usage in the UK, and to identify 

the causes, and possible solutions. The group published their report, Feeding Britain, in 2014 

and a series of follow up reports, setting out a strategy for a hunger free UK. Feeding Britain 

was created as a charity in 2015 to help achieve these recommendations.  

For more information please visit www.feeding-britain.org  

http://www.feeding-britain.org/


Background to the post 

This post is the second paid post created at Feeding Britain, which is a small, newly 

established charity with big ambitions. We are excited about this role, which will help us 

develop and grow. We are looking for someone who is equally excited to help us do this, and 

is eager to get involved across our programmes and make things happen.   

 

Feeding Britain is building a network of 12 local anti-hunger pilots, which are collaborations 

between local charities, local authorities, businesses and other organisations working to 

alleviate hunger in their city or constituency. We will be supporting these pilots to identify 

activities that they can undertake locally to alleviate hunger, both through practical food 

provision projects, and through policy change at local authority level. The learning from 

these pilots will inform Feeding Britain's national policy work.  

 

Feeding Britain is currently focussing on strengthening a network across these 12 pilots, 

enabling local organisations to share learning, replicate good practice, and support their peers 

across the country. This will be done through the development and sharing of practical tools 

and guidance, meetings to bring the pilots together on a regular basis, and exchange visits.  

 

At the same time, Feeding Britain is working towards national policy change on key issues to 

address the underlying causes of hunger, including welfare issues, redistribution of food 

surplus, and national provision for school holiday food programmes. Feeding Britain will 

gather evidence to demonstrate the value of these policy changes, and will work with policy 

makers to put forward constructive, practical policy solutions. Feeding Britain will work in 

collaboration with other partners and networks to ensure a coordinated approach, taking the 

lead where necessary and supporting others where they are better placed to take the lead. 

 

The Coordinator will play a key role in supporting activities at both local and national level, 

documenting and sharing learning across the network, and communicating what we do 

externally.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Main duties 

 

Project support (approx. 40%) 

 

• Supporting Feeding Britain local pilots to develop projects and activities 

• Conducting background research to support new initiatives and project development 

• Documenting case studies and information on projects from local pilots, to support 

learning across the Feeding Britain network and externally 

• Organising events, including quarterly gatherings of local pilots and exchange visits 

• Working closely with representatives of local pilots to develop and implement an 

evaluation framework for the Feeding Britain network 

• Coordinating and encouraging the submission of evidence from Feeding Britain local 

pilots and other partners to relevant parliamentary inquiries  

• Monitor and report on relevant parliamentary activity and press reports  

• Manage interns and volunteers as required   

• Support the National Director to identify fundraising opportunities from trusts, 

foundations and corporate donors to support the work of local pilots, and draft grant 

applications 

 

 

Communications (approx. 35%) 

 

• Managing the redesign and launch of the Feeding Britain website, working closely 

with our web design agency, including writing/ producing new web content.  

• Maintaining and updating the Feeding Britain website on an ongoing basis, ensuring it 

is dynamic and is an effective tool for communications, sharing learning, and 

fundraising 

• Managing Feeding Britain’s twitter account and other social media, and proactively 

seeking ways to raise the profile of the charity on social media 

• Managing Facebook group and other online communities to allow effective 

communication between Feeding Britain local pilots 

• Producing communications materials to showcase the work of Feeding Britain, 

support learning and raise the profile of the charity  

• Creating newsletters/ updates for local pilots and external stakeholders 

• Being the first point of contact for public enquiries about Feeding Britain  

 

 

Admin and finance support (approx. 25%) 

 

• Provide secretariat support for quarterly Feeding Britain Trustees meetings, including 

sending invites, preparing agenda papers, and taking minutes 

• Making travel bookings and scheduling meetings 

• Financial admin e.g. processing invoices/ expenses, maintaining expenditure records  

• Office management, including ordering stationery, liaising with building managers/ 

landlords, organising IT and equipment  

• Supporting the National Director to prepare financial and narrative reports to donors 

 

The post holder may also be required to carry out other relevant duties at the request of the 

National Director.  



Person specification 

 

 Essential or 

Desirable 

Attitude and approach  

Flexibility and willingness to adapt to changing circumstances 

 

Essential 

Ability to work independently, manage your time effectively and prioritise 

among competing tasks 

 

Essential 

An entrepreneurial attitude and ability to think creatively to identify new 

opportunities 

 

Essential 

A positive attitude and able to be resilient in the face of challenges 

 

Essential 

Extremely organised with excellent attention to detail 

 

Essential 

Friendly and professional manner, and the ability to interact confidently with a 

wide range of people 

Essential  

  

Experience  

Experience in managing projects Essential 

Evidence of having produced high quality communications materials for a 

variety of audiences 

Essential 

Experience in organising events Essential  

Experience in managing a website and social media, ideally (but not 

essentially) in a work capacity 

Essential 

At least 2 years’ experience in a relevant role Desirable 

Experience in fundraising and interacting with donors Desirable 

Experience in designing projects Desirable 

Financial administration experience Desirable  

Experience in working for a UK charity Desirable  

  

Skills  

Fluent in written and spoken English Essential  

An excellent writer, including the ability to write appropriately and accurately 

for different audience styles 

Essential  

Expertise in web design  Desirable 

Understanding of the UK charity sector and UK politics Desirable 

Qualitative and quantitative research skills Desirable 

Demonstrated success in raising funds, ideally through digital fundraising Desirable 

Taking high quality minutes of meetings and events Desirable 

 

How to apply 

 

To apply for this job, please email your CV and a covering letter, explaining why you are 

interested in this role and demonstrating how you meet the Person Specification, to 

rosie.oglesby@feeding-britain.org by 5pm on Monday 29th May 2017.  

mailto:rosie.oglesby@feeding-britain.org

